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CPB staff (Director, Deputy Director, Division 

Chiefs and planners) discuss and draft text 

amendment proposal.  

 

Application      

submitted for 

text 

amendment 

(residential or 

commercial).  

Received from: 

citizen, county 

staff  or 

Commissioner 

CPB Director discusses amendment proposal with 

County Administrator  

INPUT from 

Economic 

Development if 

amendment 

affects 

commercially 

zoned property or 

is a business-

related issue 

NO-

Commissioners 

decide not to 

pursue the 

amendment.   

 

 

YES - Planning 

Commission 

(PC)Work Session #1  

Direction to send out  

for agency comments 

Distribution of amendment for comments from 

agencies, boards and commissions. 

Staff reviews comments and prepares report. 

 

INPUT from 

County and State 

agencies, 

committees, 

commissions, 

neighborhood 

associations, etc. 

Attachment B 

Commissioners discuss during a Work Session and 

direct staff to refer to the Planning Commission  

 

 

NO - Planning 

Commission 

(PC)Work Session #1  

Direction to work on 

and resubmit 

PC Work Session #1 

Reviews and discusses amendment proposal.. 
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NO- Directs staff to 

prepare changes and 
bring back for 

discussion. 

PC Work Session #2- 

Reviews all comments, staff report, and final draft. 

 

YES- Directs staff to 
schedule joint public 

hearing with the Board 

and the Planning 

Commission. 

Draft resolutions (PC recommendation and 

Commission adoption) for County Attorney 

review and approval.  Staff prepares legal notice 

regarding public hearing for newspapers, prepares 

final package for Commissioners Work Session 

and joint public hearing and posts public hearing 

information and amendment package online 

 

Commissioners Work Session (day of joint public 

hearing). Commissioners final briefing – review of 

all comments, staff reports and final draft with staff.   

 

 

Individual and/or Joint 
Public Hearing-

Commissioners and PC 

review final draft of 
amendment.  

Commissioners leave record 

open  

INPUT 

from the public. 
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Planning Commission makes recommendation 

via resolution. 

Commissioners take action on amendment if 

approved-effective date not sooner than 10 days 

after Public Hearing. 

 

County Attorney approval and Commissioner 

signature of resolution. Ordinance recorded by 

County Administrator’s office. 

Staff prepares and distributes Ordinance inserts 

(hard copy) and updates Ordinance on website. 

 


